Capital Expenditure Proposal for New
Equipment Purchase

Date: [Insert Date]
To: [Insert Recipient's Name]
From: [Your Name]

Subject: Proposal for Capital Expenditure on New Equipment

Introduction

We are proposing the acquisition of [Insert Equipment Name] to enhance our operational
efficiency and improve productivity within our department.

Justification

The need for [Insert Equipment Name] arises from [Insert Reason: e.g., increased demand,
outdated equipment, improved technology, etc.]. This equipment will enable us to [Insert
Benefits: e.g., reduce downtime, improve output quality, etc.].

Cost Analysis

The total cost for the proposed equipment is estimated at [Insert Cost] which includes [Insert
Details: purchase price, installation, training, etc.].

Financial Impact

We anticipate that the acquisition of this equipment will lead to [Insert Projected Benefits: e.g.,
cost savings, increased revenues, etc.], thus providing a return on investment within [Insert Time
Frame].

Conclusion

We believe that the purchase of [Insert Equipment Name] is a necessary step towards achieving
our departmental goals and enhancing overall company performance. We request your approval
to proceed with this capital expenditure.

Thank you for considering this proposal. We are open to discussing any questions or concerns
you may have.



Best regards,

[Your Name]
[Your Position]
[Your Contact Information]



