Tax Document Submission

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Company Name]
[Company Address]
[City, State, Zip Code]
[Recipient's Name]
[Recipient's Position]
[Recipient's Company Name]
[Recipient's Address]
[City, State, Zip Code]
Dear [Recipient's Name],

We are writing to formally submit the required tax documents for [Your Company Name] for the
fiscal year ending [Insert Date]. The enclosed documents include:

e [Document 1 Name]
e [Document 2 Name]
o [Document 3 Name]
Please let us know if there are any issues or if you require additional information.
Thank you for your attention to this matter.
Sincerely,
[Your Signature]

[Your Name]

[Your Position]



[Your Company Name]

[Your Contact Information]



