
Bank Reconciliation Results Presentation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

We are pleased to present the results of the bank reconciliation process for the period ending 

[Insert Period End Date]. The purpose of this presentation is to provide a comprehensive 

overview of the reconciliation findings, discrepancies identified, and the actions taken to resolve 

them. 

Reconciliation Summary 

• Total Bank Statement Balance: $[Insert Amount] 

• Total Ledger Balance: $[Insert Amount] 

• Difference: $[Insert Amount] 

Identified Discrepancies 

The following discrepancies were identified during the reconciliation: 

1. [Discrepancy 1] 

2. [Discrepancy 2] 

3. [Discrepancy 3] 

Action Taken 

The following actions have been undertaken to rectify the discrepancies: 

1. [Action Taken 1] 

2. [Action Taken 2] 

3. [Action Taken 3] 

We appreciate your attention to this matter and look forward to your feedback. Should you have 

any questions or require further information, please feel free to reach out. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


