
Yearly Financial Summary 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Your Name or Company Name] 

Subject: Yearly Financial Summary for [Year] 

Dear [Recipient Name], 

I hope this message finds you well. We are pleased to present our yearly financial summary for 

the fiscal year [Year]. Below are the key highlights: 

1. Total Revenue 

Our total revenue for the year was $[Insert Amount], representing a [percent]% increase 

compared to the previous year. 

2. Total Expenses 

The total expenses incurred during the year were $[Insert Amount], which is a [percent]% 

increase/decrease from last year. 

3. Net Profit/Loss 

Our net profit/loss for the year stands at $[Insert Amount], indicating [describe the situation, e.g., 

growth, improvement]. 

4. Key Areas of Growth 

• [Area 1] 

• [Area 2] 

• [Area 3] 

5. Future Outlook 

Looking ahead, we anticipate [briefly describe future projections or goals]. 

Thank you for your continued support and trust in [Your Company Name]. If you have any 

questions regarding this summary, please do not hesitate to reach out. 



Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


