Vendor Invoice Payment Confirmation
Date: [Insert Date]

To: [Vendor Name]

Address: [Vendor Address]

Email: [Vendor Email]

Dear [Vendor Name],

We are pleased to inform you that your invoice #[Invoice Number] dated [Invoice Date] has
been processed for payment.

Details of the payment are as follows:

e Invoice Amount: [Amount]

o Payment Method: [Payment Method]

o Payment Date: [Payment Date]

o Reference Number: [Reference Number]

If you have any questions regarding this payment, please feel free to contact us at [ Your Contact
Information].

Thank you for your continued partnership.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]
[Your Company Address]
[Your Company Phone]



