
Tax Compliance Update 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to provide you with an update regarding our tax compliance status. As of [Insert 

Date], we have taken the following actions to ensure compliance with all applicable tax laws and 

regulations: 

• Completed the filing of our [specific tax returns, e.g., federal, state, etc.] for the year 

[Insert Year]. 

• Conducted an internal audit to review our tax liabilities and assess our compliance 

procedures. 

• Engaged with a tax advisor to confirm that our practices align with current legislation. 

If you have any questions or require further information, please feel free to contact me directly at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


