
Tax Compliance Follow-up 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. This is a follow-up regarding your tax compliance status for 

the fiscal year [Insert Year]. We would like to remind you that the deadline for submission of 

your tax documents is approaching. 

Please ensure that all necessary documents are submitted by [Insert Deadline Date] to avoid any 

penalties. If you have already submitted your documents, please disregard this notice. 

If you have any questions or require further assistance, feel free to contact us at [Insert Contact 

Information]. 

Thank you for your prompt attention to this matter. We appreciate your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


