
Financial Audit Request for Budget 

Evaluation 

Date: [Insert Date] 

To: [Auditor's Name] 

[Auditor's Company] 

[Auditor's Address] 

[City, State, Zip Code] 

Dear [Auditor's Name], 

We are writing to formally request a financial audit of our budget for the fiscal year ending 

[Insert Date]. As part of our commitment to transparency and accountability, we believe that a 

thorough evaluation of our financial practices is essential. 

The scope of the audit will include: 

• Review of income and expenditure 

• Assessment of financial reporting accuracy 

• Evaluation of budget compliance 

We kindly ask that you provide us with your availability for the audit and any specific 

requirements you may need from our side to facilitate the process. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 


