
Adherence to Editorial Style Guide 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Confirmation of Editorial Style Guide Compliance 

Dear [Recipient's Name], 

I am writing to confirm our adherence to the established editorial style guide as we continue to 

develop content for [Project/Publication Name]. Following the guidelines outlined, we have 

focused on maintaining consistency in grammar, punctuation, and overall presentation. 

Notable points of adherence include: 

• Proper use of punctuation as specified in the style guide. 

• Consistent formatting of headings and subheadings. 

• Appropriate citation styles according to [specific guideline]. 

We understand the importance of these standards in establishing credibility and clarity in our 

publications. Please feel free to reach out if there are any additional suggestions or areas for 

improvement. 

Thank you for your continued support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


