
Letter of Appreciation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. On behalf of [Your Organization/Committee Name], I would 

like to express our heartfelt appreciation for your willingness to serve on the reviewer panel for 

[Event/Project Name]. Your expertise and insights are invaluable to us. 

We are truly grateful for your commitment to supporting [specific goal or purpose of the 

event/project]. Your participation plays a crucial role in ensuring the success of this initiative, 

and we are excited to have you as part of the team. 

Thank you once again for your generosity in sharing your time and knowledge. We look forward 

to working with you and greatly appreciate your contributions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


