
Event Planning Outline for Article Launch 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Venue] 

1. Introduction 

Brief overview of the article and its significance. 

2. Objectives 

• Promote the article to the target audience. 

• Engage with readers and gather feedback. 

• Network with industry professionals. 

3. Agenda 

• Welcome and Registration - [Insert Time] 

• Opening Remarks - [Insert Speaker] - [Insert Time] 

• Article Presentation - [Insert Time] 

• Q&A Session - [Insert Time] 

• Networking and Refreshments - [Insert Time] 

4. Budget 

• Venue Rental 

• Catering 

• Promotional Materials 

• Speaker Fees 

5. Promotion 

Details on how to promote the event via social media, email newsletters, and partnerships. 

6. Follow-Up 

Plan for following up with attendees post-event for feedback and article dissemination. 


