
Letter of Recognition for Editorial Policy 

Requirements 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to formally acknowledge and recognize the editorial policy requirements set forth 

by [Organization/Department Name]. We understand the importance of adhering to these 

standards to ensure quality and integrity in our publications. 

We appreciate the clear guidelines provided in the editorial policy document received on [Insert 

Date]. As per our understanding, we are committed to implementing these requirements in our 

upcoming projects, including [Project/Publication Name]. 

Please feel free to reach out for any further clarifications or support regarding the editorial 

policy. Thank you for your continued guidance and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


