
Program Quality Evaluation Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you of the upcoming evaluation of the [Program Name] scheduled for 

[Evaluation Date]. The primary goal of this evaluation is to assess the quality and effectiveness 

of the program in meeting its objectives and to identify areas for improvement. 

During the evaluation, we will review various aspects of the program, including: 

• Program goals and objectives 

• Participant feedback 

• Program implementation and delivery 

• Outcomes and impacts 

We value your input and participation in this evaluation process. If you have any thoughts, 

suggestions, or specific areas you would like us to focus on during the evaluation, please feel 

free to share them with us by [Response Deadline]. 

Thank you for your continued support and collaboration. We look forward to your insights as we 

strive to enhance the quality of our programs. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


