
Formal Request for Acceptance Rate Insights 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Institution/Organization Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request insights regarding the 

acceptance rates for [specific program or institution] for the [specific year or application cycle]. 

As an [your title, e.g., prospective student, researcher, etc.], I am keen on understanding the 

trends and factors that influence applicant acceptance. 

Your assistance in providing detailed statistics or any available documentation would be 

invaluable in helping me make informed decisions moving forward. I appreciate your time and 

consideration in this matter. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


