
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Journal Name] 

[Journal Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request further insight into the criteria used to 

determine the impact factor for [Journal Name]. Understanding these criteria is crucial for 

researchers like myself who are keen on aligning our work with reputable journals. 

Specifically, I am interested in the following aspects: 

• The metrics considered in the impact factor calculation. 

• The time frame for citations used in the calculation. 

• The process of data collection and assessment. 

Your assistance in providing clarity on these points would be greatly appreciated, as it will aid in 

guiding future submissions and enhance the understanding of the journal's standing within the 

academic community. 

Thank you for your time and consideration. I look forward to your response. 

Sincerely, 

[Your Name] 


