
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Journal Name] 

[Journal Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request documentation regarding the assessment of the impact factor for [Journal 

Name]. As [a researcher/a scholar], understanding the metrics and evaluation criteria used in 

determining the impact factor is crucial for my ongoing research and publication strategies. 

Specifically, I would appreciate if you could provide any available information on: 

• The methodology used in calculating the impact factor. 

• Any relevant data or reports that illustrate the journal's performance over the past years. 

• Details on how the journal ensures the validity and reliability of the impact factor 

assessment. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Institution, if applicable] 


