
Letter Template for Manuscript Feature 

Overview 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to share an overview of the manuscript features 

I believe can enhance our potential collaboration on [Project/Topic Name]. 

Manuscript Features Overview 

• Feature 1: [Description of Feature 1] 

• Feature 2: [Description of Feature 2] 

• Feature 3: [Description of Feature 3] 

• Feature 4: [Description of Feature 4] 

I am confident that these features will add significant value to our research collaboration. Please 

let me know if you would like to discuss this in detail or if you have any additional suggestions. 

Thank you for considering this opportunity. I look forward to your feedback. 

Best regards, 

[Your Name] 



[Your Title] 

[Your Institution] 


