
Manuscript Feature Briefing 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Manuscript Feature Briefing for Institutional Support 

 

Dear [Recipient's Name], 

I am pleased to present a briefing regarding the manuscript titled "[Insert Manuscript Title]," 

which aims to [briefly describe the aim of the manuscript]. This manuscript is significant for our 

institution as it [explain why it's important for institutional support]. 

Overview 

The manuscript addresses [insert key themes or topics of the manuscript]. We believe that this 

work will contribute to [mention potential impact or benefits of the manuscript]. 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Support Requested 

To proceed effectively, we request the following support from the institution: 

• [Specific support needed 1] 

• [Specific support needed 2] 

• [Specific support needed 3] 

Conclusion 

We appreciate your consideration of our request and look forward to your positive response. 

Together, we can ensure the successful completion and impact of this valuable research. 

Thank you for your attention. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


