
Apology Letter for Unmet Goals 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to extend my sincerest apologies for not meeting 

the goals we set forth in our recent business endeavor. It was my intention to achieve our targets 

and contribute positively to our collaboration. 

Despite our best efforts, unforeseen challenges arose that hindered our progress. I acknowledge 

the impact this may have had on your expectations and our partnership, and I take full 

responsibility for the outcome. 

Moving forward, I am committed to addressing these issues and implementing strategies that will 

help us meet our objectives. I value our relationship and am determined to restore your 

confidence in our team. 

Thank you for your understanding and continued support. I look forward to discussing how we 

can move forward together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


