
Organizational Conflict of Interest Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Subject: Organizational Conflict of Interest Report 

Dear [Recipient's Name], 

We are writing to formally report an organizational conflict of interest that has come to our 

attention. This report outlines the details of the conflict, its potential implications, and our 

proposed remedial actions. 

1. Description of the Conflict 

[Provide a detailed description of the conflict of interest, including the parties involved, the 

nature of the conflict, and any relevant background information.] 

2. Potential Implications 

[Discuss the potential implications of the conflict, including impacts on decision-making, 

finance, and compliance with regulations.] 

3. Proposed Remedial Actions 

[Outline the actions that will be taken to address the conflict, including any changes in policy, 

reporting processes, or oversight measures.] 

4. Conclusion 

We take this matter seriously and are committed to resolving the conflict transparently. We 

appreciate your attention to this issue and look forward to your guidance on next steps. 

Thank you for your understanding. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


