
Academic Conflict of Interest Statement 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

[Insert Recipient's Position] 

[Insert Institution/Organization Name] 

[Insert Address] 

Dear [Insert Recipient's Name], 

I am writing to disclose any potential conflicts of interest that may have arisen in relation to my 

academic responsibilities. As an academic professional affiliated with [Insert 

Institution/Organization Name], transparency is crucial to maintaining the integrity of our 

research and educational endeavors. 

In accordance with [Insert Institutional Policy or Guideline], I hereby declare the following 

potential conflicts of interest: 

• [Describe Conflict #1] 

• [Describe Conflict #2] 

• [Describe Conflict #3] 

I am committed to resolving these issues in accordance with the guidelines set forth by [Insert 

Institution/Organization Name]. If you require any additional information or clarification, please 

do not hesitate to contact me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Contact Information] 


