
Research Effectiveness Appraisal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

 

Dear [Recipient's Name], 

I am writing to formally appraise the effectiveness of the research project titled "[Project Title]", 

which was conducted from [Start Date] to [End Date]. 

The primary objectives of the research were to [insert objectives], and we have gathered 

substantial data regarding [briefly describe the findings]. 

Based on the evaluation criteria of [list criteria], the outcomes of the research indicate 

[summarize effectiveness]. Specifically, [provide details on findings, metrics, and impact]. 

Furthermore, the research has contributed to [explain implications for the field or community]. 

Recommendations for future research include [list recommendations]. 

Thank you for your dedication and hard work on this project. Your efforts have led to valuable 

insights and have advanced our understanding of [subject matter]. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


