
Project Impact Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review of [Project Name] Impact 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide an overview of the impact of the 

[Project Name] that was initiated on [Start Date] and concluded on [End Date]. This review 

highlights the significant outcomes and benefits achieved through the project. 

Summary of Objectives 

The primary objectives of the [Project Name] included: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Key Outcomes 

Throughout the project, we successfully achieved the following key outcomes: 

1. [Outcome 1] 

2. [Outcome 2] 

3. [Outcome 3] 

Stakeholder Feedback 

Feedback from stakeholders has been overwhelmingly positive. Key feedback includes: 

"[Quote from a stakeholder]" - [Stakeholder Name]  

Conclusion 

In conclusion, the [Project Name] has made a significant impact in the areas of [mention impact 

areas]. I appreciate the effort of everyone involved and look forward to future collaborations. 



Thank you for your attention to this review. Please feel free to reach out if you have any 

questions or require further details. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


