
Impact Assessment Letter 

Date: [Insert Date] 

To: 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient Name], 

We are pleased to share with you the findings of our recent empirical study titled "[Title of the 

Study]" conducted from [start date] to [end date]. This study aimed to assess the impact of 

[specific intervention or policy] on [target population/outcome]. 

Key findings include: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

The implications of these findings suggest that [importance of findings]. We believe that this 

research will inform future policies and practices in [relevant field or area]. 

We would like to invite you to a presentation of our findings on [date and time]. Please confirm 

your attendance at your earliest convenience. 

Thank you for your attention to this important work. We look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


