
Reviewer Training Curriculum Proposal 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Proposal for Reviewer Training Curriculum 

Dear [Recipient Name], 

I am pleased to present a proposal for a comprehensive Reviewer Training Curriculum designed 

to enhance the skills and knowledge of our reviewers. The curriculum aims to ensure 

consistency, quality, and efficiency in the review process. 

Objectives 

• To equip reviewers with effective evaluation techniques. 

• To familiarize reviewers with relevant guidelines and policies. 

• To promote best practices in constructive feedback. 

Proposed Curriculum Components 

1. Introduction to Reviewer Responsibilities 

2. Understanding Review Criteria 

3. Effective Communication Strategies 

4. Conflict Resolution Techniques 

5. Finalizing Review Reports 

Implementation Timeline 

The proposed timeline for the training program is as follows: 

• Week 1: Introduction to Reviewer Responsibilities 

• Week 2: Understanding Review Criteria 

• Week 3: Effective Communication Strategies 

• Week 4: Conflict Resolution Techniques 

• Week 5: Finalizing Review Reports 

Conclusion 



We believe that this training curriculum will provide invaluable support for our reviewers, 

leading to improved outcomes in our review processes. I look forward to your feedback and 

discussing this proposal further. 

Thank you for considering this initiative. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


