
Proposal for Reviewer Training Workshop 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

Dear [Recipient's Name], 

We are pleased to present this proposal for a Reviewer Training Workshop aimed at enhancing 

the skills and effectiveness of our reviewers. As you know, the role of reviewers is critical in 

maintaining the quality and integrity of our publications. 

Objectives 

• Enhance understanding of the peer review process 

• Provide practical skills for effective reviewing 

• Encourage constructive feedback and critical thinking 

Proposed Agenda 

1. Introduction to Peer Review 

2. Effective Communication in Reviews 

3. Case Studies and Group Discussions 

4. Q&A Session 

Logistics 

The workshop is proposed to be held on [Insert Date] at [Insert Venue]. We anticipate 

approximately [Insert Number] participants. 

Budget 

The estimated budget for the workshop is [Insert Amount]. This includes venue, materials, and 

refreshments. 

We believe that this training will greatly benefit our team and improve our overall review 

process. We look forward to your approval and support for this initiative. 



Thank you for considering our proposal. Please feel free to reach out if you have any questions 

or require further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


