
Reviewer Training Session Outline 

Dear [Recipient's Name], 

We are pleased to invite you to our Reviewer Training Session scheduled for [Date] at [Time]. 

Below is the outline of the session: 

Session Outline 

1. Introduction  

o Overview of the training objectives 

o Importance of good review practices 

2. Understanding the Review Process  

o Types of reviews 

o Roles and responsibilities of a reviewer 

3. Best Practices for Effective Reviewing  

o Criteria for evaluation 

o Providing constructive feedback 

4. Interactive Workshop  

o Group discussions and role-playing 

o Reviewing sample submissions 

5. Q&A Session  

o Addressing participant queries 

o Sharing additional resources 

We look forward to your participation in making this session successful. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


