
Reviewer Activity Overview 

Date: [Insert Date] 

To: [Insert Reviewer Name] 

From: [Insert Sender Name] 

Subject: Overview of Reviewer Activities 

Introduction 

Dear [Reviewer Name], 

We appreciate your contributions and commitment as a reviewer in our recent projects. Below is 

an overview of your activities. 

Summary of Activities 

• Total Reviews Completed: [Insert Number] 

• Average Review Turnaround Time: [Insert Time] 

• Highest Rated Review: [Insert Title of Work] 

• Feedback Provided: [Insert Feedback Summary] 

Comments 

Your insights and suggestions have been invaluable, particularly in the analyses of [Insert 

Specific Project/Area]. 

Next Steps 

We look forward to your continued participation. Please let us know if there are any areas you 

would like to focus on or improve moving forward. 

Conclusion 

Thank you once again for your hard work and dedication. We appreciate your time and effort. 

Sincerely, 

[Insert Sender Name] 

[Insert Sender Position] 



[Insert Company/Organization Name] 


