
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Date] 

Recipient Name 

Recipient Title 

Company/Organization Name 

Company Address 

City, State, Zip Code 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the details of your 

organization's ethics policy. As an individual who values ethical practices, I am particularly 

interested in understanding how your organization addresses ethical standards and practices. 

Could you please provide information regarding the following: 

• The main principles outlined in your ethics policy. 

• The procedures for reporting ethical violations. 

• How your organization ensures compliance with these ethical standards. 

Thank you for your time and assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


