
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Article Version Oversight Inquiry 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally inquire about the oversight 

regarding the versioning of the article titled "[Article Title]." We have identified some 

discrepancies that require clarification to ensure the accuracy and integrity of the information 

presented. 

Specifically, we would like to address the following points: 

• [Point 1] 

• [Point 2] 

• [Point 3] 

We would appreciate your prompt attention to this matter and look forward to your response by 

[Deadline Date]. Please let us know if you require any further information or context to assist in 

your review. 

Thank you for your cooperation. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


