Assessment Guidelines for Engineering
Projects

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Engineering Project Assessment Guidelines

Dear [Recipient Name],

We are pleased to present the assessment guidelines for the upcoming engineering projects,

aimed at ensuring a thorough and fair evaluation process. The following criteria and procedures
will be used to assess each project's performance:

Assessment Criteria

e Technical Accuracy: Evaluate the correctness and precision of engineering principles
applied.

e Innovation: Assess the originality and creativity of the solution proposed.

« Project Management: Review planning, execution, and risk management practices.

e Presentation: Evaluate clarity, organization, and the visual appeal of the final
presentation.

o Teamwork: Assess collaboration and contributions of all team members.

Submission Guidelines

All projects must be submitted by [Insert Deadline Date]. Ensure that the following items are
included:

« Project Report

e PPT Presentation
e Supporting Documents (if applicable)

Evaluation Process

The assessment will be conducted during the week of [Insert Assessment Dates]. Each project
will be evaluated by a panel of faculty members based on the criteria outlined above.

We encourage you to reach out if you have any questions or require further clarification on these
guidelines.



Best regards,

[Your Name]
[Your Position]
[Your Institution]



