Compensation Details Inquiry for Editorial
Review

Date: [Insert Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],
I hope this message finds you well. I am writing to inquire about the compensation details for
editorial reviews that | have participated in recently. As | seek to clarify the terms and payments
associated with my contributions, | would appreciate any information you can provide regarding
the compensation structure for such editorial work.
Specifically, 1 would like to know:
e The standard rates for editorial reviews.
« If there are different rate categories based on the complexity or word count of the
reviews.
e The payment schedule and preferred payment methods.
Thank you for your assistance in this matter. I look forward to your prompt response.
Best regards,
[Your Name]
[Your Title]
[Your Company/Organization Name]

[Your Email Address]

[Your Phone Number]



