
Subject: Request for Meeting: Insights on [Specific Topic] 

Dear [Expert's Name], 

I hope this message finds you well. I am [Your Name], [Your Position] at [Your 

Company/Organization]. I am reaching out to request a meeting with you to discuss [specific 

topic or issue related to their expertise]. 

Given your extensive knowledge in [their area of expertise], I believe your insights would be 

invaluable. I would like to understand your perspective on [specific questions or points of 

interest]. 

Could we schedule a brief meeting at your convenience? I am available on [provide two or three 

options for dates and times], but I am happy to accommodate your schedule as needed. 

Thank you for considering my request. I look forward to the possibility of speaking with you. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Email]  

[Your Phone Number] 


