
Conference Abstract Presentation Schedule 

Dear [Recipient's Name], 

We are pleased to inform you that your abstract titled "[Title of Your Abstract]" has been 

accepted for presentation at the [Conference Name] scheduled for [Conference Dates] at 

[Location]. Below are the details of your presentation: 

Presentation Details 

• Date: [Presentation Date] 

• Time: [Presentation Time] 

• Session: [Session Name] 

• Duration: [Duration of Presentation] 

• Location: [Room/Location] 

Please ensure that you arrive at least [X minutes] prior to your presentation to set up any 

necessary equipment. If you require any specific equipment or assistance, please let us know in 

advance. 

Thank you for your contributions to [Conference Name]. We look forward to your presentation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Conference Organizer Name] 

[Contact Information] 


