
Letter of Acknowledgment for Reviewing Efforts 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally acknowledge your efforts in reviewing [specific 

project/initiative/document]. Your insights and feedback are invaluable to us and have greatly 

contributed to enhancing the quality of our work. 

We appreciate the time and dedication you invested in this process. Your expertise and attention 

to detail have not gone unnoticed, and we are grateful for your commitment to helping us 

achieve our goals. 

Thank you once again for your support. We look forward to collaborating with you in the future. 

 

Sincerely, 



 

[Your Name] 

[Your Title] 

[Your Organization] 


