
Evaluation Summary for Reviewers 

Date: [Insert Date] 

To: [Reviewer Name] 

From: [Your Name] 

Subject: Evaluation Summary for [Project/Document Title] 

Summary of Evaluation 

Thank you for your time and effort in reviewing the [Project/Document Title]. Below is a 

summary of the key points from your evaluation: 

Strengths 

• [Strength Point 1] 

• [Strength Point 2] 

• [Strength Point 3] 

Areas for Improvement 

• [Area for Improvement 1] 

• [Area for Improvement 2] 

• [Area for Improvement 3] 

Conclusion 

Your feedback is invaluable to the continued development of the [Project/Document Title]. We 

appreciate your insights and recommendations. 

Thank you once again for your contribution. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution] 


