
Review Process Status Update 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide you with an update on the review 

process for [Project/Document Name]. 

As of today, we have completed the following phases of the review: 

• Initial Assessment: Completed on [Date] 

• Peer Review: Completed on [Date] 

• Final Evaluation: In progress, expected completion by [Date] 

We appreciate your patience during this process and will ensure to keep you updated with any 

further developments. 

Thank you for your understanding. Please feel free to reach out if you have any questions or need 

further information. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


