
Review Evaluation Status Communique 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Review Evaluation Status Update 

 

Dear [Recipient's Name], 

We are writing to provide you with an update on the status of the review evaluation process for 

[specific project or subject name]. As of today, we have completed the initial stages of 

evaluation and are currently in the process of collating feedback from the reviewers. 

Key Highlights: 

• Initial feedback has been received from [number] reviewers. 

• Major themes emerging include [brief summary of themes]. 

• We expect to finalize our comprehensive evaluation by [expected completion date]. 

Please feel free to reach out if you have any questions or require further details. 

 

Thank you for your attention to this matter. 

 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


