Letter of Understanding Evaluation
Parameters

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Understanding Evaluation Parameters
Dear [Recipient's Name],

I hope this message finds you well. I am writing to confirm our mutual understanding of the
evaluation parameters for [specific project or topic]. Below are the key points we discussed:

e Parameter 1: [Description]

o Parameter 2: [Description]

o Parameter 3: [Description]

o Parameter 4: [Description]

Please review the parameters listed above and let me know if there are any discrepancies or if
further clarification is needed. It is essential that we are aligned on these matters to ensure a
smooth evaluation process.

Thank you for your attention to this matter. | look forward to your confirmation.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



