Inquiry into Evaluation Metrics

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Recipient's Organization]

[Recipient's Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the evaluation metrics used in
[specific context or project name]. As we seek to improve our processes and outcomes,
understanding your evaluation framework would be greatly beneficial.

Could you please provide detailed information regarding the following:

The criteria utilized for evaluation

The methods employed to gather and analyze data

Any benchmarks or standards that are referenced
How results are utilized for decision making

Your insights would be highly valuable to us, and | appreciate your time and assistance in this
matter. | look forward to your prompt response.

Thank you in advance for your cooperation.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]

[Your Contact Information]



