
Letter of Contrition 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing this letter to express my sincere contrition regarding my recent breach of the terms 

outlined in our agreement dated [insert date]. I acknowledge that my actions [briefly describe the 

breach] have not only violated our mutual understanding but have also led to [mention any 

consequences]. 

 

I take full responsibility for my actions and understand the seriousness of the situation. It was 

never my intention to compromise our agreement, and I deeply regret any inconvenience or loss 

my actions may have caused. 

 



Moving forward, I am committed to rectifying the situation and ensuring that a similar breach 

does not occur again. I have already begun [describe any corrective action taken], and I am eager 

to work with you to restore our professional relationship. 

 

Thank you for your understanding and patience regarding this matter. I appreciate the 

opportunity to address this issue and hope to regain your trust. 

 

Sincerely, 

 

[Your Name] 


