
Fitness Center Parking Complaint Procedure 

Dear [Fitness Center Manager's Name], 

I hope this message finds you well. I am writing to formally address an issue regarding the 

parking facilities at [Fitness Center Name]. 

On [Date of Incident], I encountered a problem while trying to park my vehicle in the fitness 

center's parking lot. [Briefly describe the complaint, e.g., 'There were no available parking spots' 

or 'I received a parking violation despite being a member.'] 

To resolve this matter, I kindly request the following: 

• An explanation of the parking policy at the fitness center. 

• Information on how similar complaints have been handled in the past. 

• A review of any potential solutions for parking issues during peak hours. 

I appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Membership ID, if applicable] 


