Sports Center Evaluation Request

Date: [Insert Date]

To: [Recipient Name]

[Recipient Title]

[Sports Center Name]

[Address Line 1]

[Address Line 2]

[City, State, Zip Code]

Dear [Recipient Name],

| hope this letter finds you well. I am writing to formally request an evaluation of the facilities
and services offered at [Sports Center Name]. As a [your position, e.g., manager, coach, etc.] of
[your organization/team name], | believe that conducting a thorough evaluation of the center will
significantly benefit our collaboration and ongoing activities.

Please include an assessment of the following:

Facility condition and maintenance

Equipment availability and quality

Staff professionalism and training
Overall safety standards

If possible, I would appreciate a response by [insert preferred deadline]. This will help us to plan
our activities effectively.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Title]

[Your Organization/Team Name]

[Your Contact Information]



