
Request for Gym Membership Upgrade 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Gym Name] 

[Gym Address] 

[City, State, Zip Code] 

 

Dear [Gym Manager's Name], 

I hope this message finds you well. I am writing to formally request an upgrade to my current 

gym membership. My membership ID is [Your Membership ID]. 

Due to my increased commitment to my fitness goals, I believe that upgrading to [desired 

membership plan] would significantly benefit my training regimen. This upgrade will provide 

me access to additional facilities and classes that align with my fitness aspirations. 

I would appreciate your guidance on the upgrade process and any additional fees associated with 

the change. Thank you for considering my request, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 


