
Urgent Medical Assistance Request 

Date: [Insert Date] 

To: [NGO Name] 

From: [Your Organization Name] 

Address: [Your Organization Address] 

Contact: [Your Contact Information] 

Dear [Recipient's Name/NGO Team], 

I am writing to urgently request medical assistance on behalf of [Your Organization's Name] for 

the communities we serve in [Location]. Due to [briefly explain the situation, e.g., natural 

disaster, outbreak, etc.], we are facing an immediate shortage of [specific medical supplies or 

services needed]. 

We are in need of the following supplies: 

• [Item 1] 

• [Item 2] 

• [Item 3] 

Given the severity of the situation, we would greatly appreciate any support your organization 

can provide. Your timely assistance could save numerous lives and ensure access to essential 

healthcare for those affected. 

Please feel free to contact me directly at [Your Phone Number] or [Your Email Address] for any 

further information or clarification. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Organization's Website (if applicable)] 


