
Participant Engagement Letter 

Date: [Insert Date] 

Dear [Participant's Name], 

We are excited to invite you to participate in our upcoming workshop on participatory 

governance, organized by [NGO Name]. This workshop will take place on [Date] at [Location]. 

Through this workshop, we aim to engage community members like yourself in meaningful 

discussions and activities that will enhance our collective understanding and practices of 

participatory governance. 

Details of the Workshop: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Agenda: [Insert Brief Agenda] 

Your insights and experiences are invaluable to this initiative, and your active participation will 

significantly contribute to the success of the workshop. 

Please confirm your attendance by [RSVP Deadline] by responding to this email or contacting us 

at [Contact Information]. If you have any questions or require further information, feel free to 

reach out. 

We look forward to your participation in this important dialogue. 

Best regards, 

[Your Name] 

[Your Position] 

[NGO Name] 

[Contact Information] 


