Letter of Sincere Regret

Date: [Insert Date]
Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my sincere regret for the thoughtless
remarks | made during our recent conversation. | realize that my words may have hurt you, and
that was never my intention.

Upon reflection, | understand how my comments could have been perceived as insensitive. |
deeply value our relationship and the trust we have built over time, and | am truly sorry for any
distress I may have caused.

Please know that | am taking steps to be more mindful of my words in the future. Your feelings
are important to me, and | hope to make amends.

Thank you for your understanding. | appreciate your patience as | work through this.
Sincerely,

[Your Name]



