
Project Submission Letter 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Position] 

[NGO/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal for the [Project Title] aimed at preserving and promoting 

the cultural heritage of [Target Area/Community]. As [Your NGO Name], we believe in the 

significance of cultural heritage as a pivotal element of community identity and cohesion. 

The enclosed proposal outlines our project objectives, methodology, and expected outcomes. 

Specifically, the project aims to [briefly describe the goals of the project]. We aim to engage the 

local community through various activities, including [list major activities]. 

We are seeking a grant of [amount requested] to cover costs associated with [explain what the 

funding will be used for]. We are committed to ensuring transparency and accountability 

throughout the project. 

Thank you for considering our proposal. We are excited about the potential of this project and 

look forward to the opportunity to discuss it further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your NGO Name] 

[Contact Information] 


