
Request to Join the NGO Biodiversity 

Workshop 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[NGO Name] 

[NGO Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in participating in the 

upcoming biodiversity workshop organized by [NGO Name] on [Workshop Date]. As an 

individual passionate about environmental conservation and biodiversity, I believe this workshop 

would greatly enhance my understanding and contribute to my ongoing efforts in this field. 

My background includes [briefly describe your relevant experience or education], and I am eager 

to learn from experts and collaborate with fellow participants. I am particularly interested in 

[mention any specific topics related to biodiversity that interest you]. 

I would be grateful for the opportunity to join this workshop and contribute to the discussions. 

Please let me know if there are any application procedures or requirements I need to fulfill. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


