
Invitation for Sponsorship 

Date: [Insert Date] 

To: [Prospective Sponsor's Name] 

From: [Your NGO's Name] 

Subject: Sponsorship Opportunity for International Collaboration Meeting 

Dear [Prospective Sponsor's Name], 

We are excited to announce that [Your NGO's Name] will be hosting an International 

Collaboration Meeting on [Insert Date] at [Insert Venue]. This event aims to bring together key 

stakeholders from around the globe to discuss and promote initiatives that address [Insert 

Relevant Issues]. 

We are seeking sponsors to support this important event and ensure its success. As a sponsor, 

your organization will have the unique opportunity to showcase its commitment to [specific 

cause or issues your NGO tackles], and to connect with other influential leaders and 

organizations in the field. 

Your sponsorship will directly contribute to [mention specific aspects such as logistics, 

materials, etc.], ensuring a valuable experience for all participants. 

We offer various sponsorship levels, each providing unique benefits, such as: 

• Logo placement on event materials 

• Recognition during the event 

• Opportunities to network with attendees 

We would be honored to partner with [Prospective Sponsor's Name] for this event. Please feel 

free to reach out should you require any further information or wish to discuss potential 

sponsorship opportunities. 

Thank you for considering this opportunity to make a positive impact. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your NGO's Name]  

[Contact Information] 


